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REQUIREMENTS for Design Review Clearance are described in Chapter 18.16 of Chubbuck municipal 

code for new buildings, developments, and free-standing signs, as well as substantial alterations to 

any of these throughout the city. Other code sections specifically relating to signs include Section 15.24 

Sign Regulations, Section 18.12 Supplemental Controls, and Section 18.19 Chubbuck Village Criteria. 

New or relocated free-standing signs require Design Review Clearance. A new sign face does not 

require Design Review. When a Design Review Clearance is required it must be approved prior to 

receiving a Building Permit. There is no deadline for submittals – once an application is complete the 

Committee will issue a written decision in no more than 14 calendar days.  

EXEMPTIONS from Design Review Clearance include: 

1. Temporary signs;  

2. Wall, window and roof signs; 

3. Projecting, hanging, canopy and awning signs; 

4. Menu boards; or 

5. Directional signs within a parking area. 

Note – all signs within the Highway Corridor (HC) and Village (V) zoning districts require a Design 

Review per the requirements in Section 18.19.100 Chubbuck Village Criteria: Signage Standards.1 

ELEMENTS addressed in a Design Review for signs are listed below. In reviewing the application, the 

Committee must find that the project will conform to, or exceed, applicable standards of City Code.  

If you have any question regarding general or specific standards for your project contact Don Matson, 

Planning Manager at dmatson@cityofchubbuck.us or 208-239-3252.  

 Sign Height and Separation- In the General Commercial C-2) zone the maximum height is 30’ and 

minimum separation is generally 250’ along the street. See attached excerpt for details and 

exceptions for different other zones and alternate locations. 

 Sight Clearance- To maintain safety for drivers, bicyclists and pedestrians, a clearance area or “sight 

triangle” is required at intersections and commercial driveways. Signs need to be behind the 

required front setback (10’ from the property line in the C-2 zone), and if near an intersection or 

commercial driveway generally 15’ behind the curb.  

o The required sight clearance triangles can be found in the adopted Access Management 

Guidelines. If a sign is clear of the front setback line (10’ from property line) it is usually 

outside the sight triangle. 

 Lighting Standards- City building code Section 15.24 includes several lighting standards for signs, 

particularly for reader boards. City Code also forbids light trespass into the night sky.  

 Other items- Attach additional sheets and illustrations to your application as necessary.

 
1 https://codelibrary.amlegal.com/codes/chubbuckid/latest/chubbuck_id/0-0-0-12709  
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Please consult the Design Review Information Sheet, city staff, or chapter 18.16 of City Code for guidance on an application.  

Submit complete application and all attachments to Permit Desk at City Hall or email to permits@cityofchubbuck.us. 

 

DATE RECEIVED: ______________     INITIALS:_________ 
 

SECTION A – APPLICANT  

A1  
 

Name 
 
 

A3 Phone Number (with area code) A4 Email Address 
 

A2 Mailing Address   
 
 

 City State Zip Code 

SECTION B – OWNER (IF DIFFERENT THAN APPLICANT) 

B1 
 
 

Name of Person, Trust, LLC, etc.2 
 
 

B3 Phone Number (with area code) B4 Email Address 
 

B2 Mailing Address   
 
 

 City State Zip Code 

SECTION C – CONTACT (IF DIFFERENT THAN APPLICANT) 

C1. 
 

Point of Contact 
 
 

C3 Phone Number (with area code) C4 Email Address 
 

C2. Firm Name (if applicable) 
 
 

Mailing Address   
 

City State Zip Code 

SECTION D – SIGN INFORMATION 

D1 Business/Project Name 
 
 

D3 Zoning on Site 

D2 Site Address (or Location if no Address) 
 
 
 
 

D4 Existing Structure(s) and/or Other Conditions on Site 
 
 
 
 

SECTION E – REQUIRED ATTACHMENTS 
Include a separate document for each attachment E2 – E11 

E1 Design Review Clearance application fee - $150              Submit fee to Permitting Desk at City Hall or call 208-237-2430 ext. 102.  

E2 Warranty Deed  

E2 Vicinity map of site and surrounding area        

 Item Description – check off each element Please describe features on a separate sheet if necessary.  

  Project property boundary with existing sign locations  

 
 All other free-standing signs along the street for at least 250’ in each direction  

           Signs on the OTHER side of the street are NOT required  

  Show spacing between proposed sign and each existing sign; include sign type – monument vs pole/pylon  
     

 
2 If a trust is the owner, include a copy of the Trust and any later document modifying the Trust to indicate the Trustee authorized to sign and make application. 

If an LLC or other entity is the owner, provide proof that the person signing the application on behalf of the entity is the Authorized Agent to do so. 
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E3 Site Plan    drawn to scale, with the following elements     

 Item Description – check off each element Please describe features on a separate sheet if necessary.  

  Project boundaries   Structures – all existing buildings and signs  

  Easements and rights-of-way on/adjacent to property   Proposed sign location(s)  

     

E4 
Landscaping plan: New signs that disturb landscaping to include a plan to ensure the replace landscaping materials to meet  

requirements.    Yes – plan is included    N/A - no disturbance 
 

E5 

Sign Details, showing details such as size/dimensions, illuminations, etc.   

    Demonstrate how design of the sign can reduce light pollution to night sky and nearby residential areas.   Yes  
     N/A – The sign will not be illuminated 

 

E6 
If the project is in the CC-HS, CC-NC, or PUD zone, attach any required certification of compliance for the zone   Yes    N/A 

If the project is in the HC or V zones attach required checklist for the zone   Yes    N/A 
 

SECTION F- CERTIFICATION 
 

 I, the undersigned, hereby certify that the information herein and attached hereto is true and correct to the best of my knowledge.  

 I agree to comply with all provisions of ordinances and laws governing this type of work, whether specified herein or not.  

 I am aware that if this application is not complete, the Design Review Committee will not begin its review until the proposal is deemed 
complete by the City upon further submission of materials.  

 I hereby authorize the filing of this application and grant approval of on-site review of the development described herein.  

 I certify that I am authorized to file this application.  
   

F1. 
 
 

Signature 
 
 

F2.  
 
 

Printed Name 
 
 

F3. 
 
 

Date 
 
 

SECTION G- FOR CITY STAFF USE ONLY 

 
G1. 

 
Completeness Review 
 

      Reviewed by: _________________               Deemed complete?         Yes     No      If no, list concern(s): 
 
 
     Date: _____________                                       _______________________________________________________________________________________     
 
 
                                                                                  ________________________________________________________________________________________ 
 

 
 



 

CITY OF CHUBBUCK MUNICIPAL CODE - EXCERPT 

Amended Title 15.24 Sign Regulations of Chubbuck Municipal Code 

15.24.020: ADDITIONAL LOCATION, SIZE AND OTHER STANDARDS: 

A. Location And Size: 

 Height, width, and type of permanent signs by zoning district 

5. All free-standing permanent signs shall conform to applicable side, rear and front yard setback 

regulations for the land use district in which they are located, and with other provisions of the 

Chubbuck Land Use ordinance including Design Review per Section 18.16 of City code.  

All signs must be located on the property of the business or major activity which it advertises. Off site 

or off premises signs shall not be permitted. 

a. Sign height shall be measured from the ground to the highest portion of the sign. 

b. The maximum sign height and width permitted in each zone shall be as follows: 

ZONE HEIGHT, WIDTH TYPE, USE 

Agricultural (A) 4 feet high, 8 feet wide Monument only 

Single Family Residential (R-1) 4 feet high, 8 feet wide Monument only 

Limited Residential (R-2) 4 feet high, 8 feet wide Monument only 

Limited Residential P (R-2P) 4 feet high, 8 feet wide Monument only 

General Residential (R-3) 4 feet high, 8 feet wide Monument only 

Dense Residential (R-4) 4 feet high, 8 feet wide Monument only 

Limited Commercial (C-1)1 15 feet high, 8 feet wide Non-residential uses only 

 4 feet high, 8 feet wide Residential uses, monument only 

General Commercial (C-2)2 30 feet high, 12 feet wide Non-residential uses only 

 4 feet high, 8 feet wide Residential uses, monument only 

Industrial (I) 30 feet high, 12 feet wide Non-residential uses only 

Planned Unit Development 
(PUD)3 

30 feet high, 12 feet wide Non-residential uses 

15 feet high, 8 feet wide Mixed use/high density residential 

4 feet high, 8 feet wide Medium and low-density 
residential uses, monument only 

1 If a non-residential property in the C-1 zone is adjacent to a residential zone the sign shall not be internally 
illuminated. The sign shall either be placed at least 25 feet from the property line, or it may be a monument 
sign if closer than 25 feet to the property line. 



 

2 Signs in the General Commercial (C-2) zone may be allowed up to 60 feet in height near interstate highway 
exit and entrance ramps under the following conditions: 

The sign must be within 2,000 feet of the center of the interchange, parallel to the flow of traffic. 
The sign must be within 100 feet of the interstate highway right-of-way. 
The sign must be no less than 600 feet from any other sign over 45 feet in height on the same side of the 
highway. 

3 Applies to signs in a Planned Unit Development (PUD) zone or other mixed use district where no height or 
size limit is defined in an approved development plan and there are no architectural review covenants. 

 

 

 Sign Separation by Type and Placement 

6. To reduce visual clutter and improve safety on city streets, free-standing and monument signs must 

be separated from other signs by a minimum distance as measured in a straight line, unless separated 

by a public street, as follows. 

SIGN 1, LOCATION SIGN 2, LOCATION SEPARATION1 

Free-standing, street frontage Free-standing, street frontage 250’ apart 

Free-standing, street frontage Monument, street frontage 100’ apart 

Monument, street frontage Monument, street frontage 125’ apart 

Free-standing, C-2 zone, 
property interior2  

Free-standing, street frontage 
250’ apart and 
100’ from ROW 

Free-standing, C-2 zone, 
property interior2  

Free-standing, C-2 zone, 
property interior  

250’ apart 

Free-standing, C-2 zone, 
property interior2  

Monument, C-2 zone, property 
interior 

100’ apart 

Monument, property interior Monument, property interior 100’ apart 

1 Separation/placement of sign 1 from location of sign 2. Exceptions for sign separation distances 
may be granted by the Design Review Committee for signs on separate parcels with separate 
access points. Such exceptions may also limit the height of the sign to less than 30’ along a street 
frontage. 

2 Free-standing signs on the interior of non-residential developments in the General Commercial 
(C-2) or Industrial (I) zones approved by the Design Review Committee are limited to no greater 
than 15’ in height. The sign face or other decorative features shall be no greater than 8’ wide.  
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